ITpunoxxenune N 4
K YU4eTHOH NOJIUTHKE
or 27.12.2022 1. Ne150

IToJs10:xeHMe 00 3JIEKTPOHHBIX JOKYMEHTaX

B cootBercTtBuuM ¢ monoxkeHusiMu 4. 5 cr. 9, 4. 6 ct. 10 3akona N 402-®3, n. 32 Crangapra
"KoHILenTyanbHbIe OCHOBBI OyXTaJITEpPCKOIO y4yeTa W OTYETHOCTH OpraHu3alMii TOCyIapCTBEHHOTO
cekropa", npuka3zoB Munduna Poccum ot 30.03.2015 N 52u m ot 15.04.2021 N 611 B YupexnaeHuu
NPUMEHSETCS CIEAYIOUMI TOPSI0K (OPMHUPOBAHUS W MPUMEHEHHS TEPBHUYHBIX (CBOJHBIX) YYETHBIX
JIOKYMEHTOB, PETHCTPOB OyXTalTEpPCKOro yuera:

1. IlepBuuHbIe (CBOAHBIC) YUETHBIC JOKYMEHTBI, PETHCTPBI OyXTaITEpPCKOr0 y4eTa COCTABISAIOTCS Ha
OyMa)KHOM HOCHUTEJIE U (WJIM) B BUJE SJIEKTPOHHOTO JTOKYMEHTA, IOJIUCAHHOIO AIEKTPOHHON IOIHUCHIO.

2. IlepBuuHsble (CBOJIHBIE) YUETHBIE JOKYMEHTBI, PErHCTPhI OyXTaJITEPCKOr0 yueTa COCTABIISAIOTCA 110
YHA(DUIUPOBAHHBIM (pOpPMaM TOKYMEHTOB, YTBEPKICHHBIM:

a) npukazoM Munduna Poccun ot 30.03.2015 N 52#H;

0) npukazom Munguna Poccun ot 15.04.2021 N 611 B pegakuuu npukaza Munduna Poccun ot
30.09.2021 roga N 142#;

B) npukazom Munduna Poccuu ot 15.04.2021 N 611 B penakumu npukaza Munduna Poccuu ot
28.06.2022 N 100mH;

r) npukazoMm Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccuu ot
07.11.2022 N 157=n.

3. YaudunupoBanusie GopMbl JOKYMEHTOB, yKa3zaHHble B nojanynkre "0" m. 2 [lonoxenus,
npumMmeHstoTes B Yupexaenuu ¢ 01.01.2023

4. YuudunupoBanusie (OpMbI JOKYMEHTOB, yYKka3aHHble B nojanyukTax "B" u "r" m. 2 [Tonoxxenus,
npumenstoTes B Yupexaenuu ¢ 01.01.2024 (niu mo Mepe TeXHH4eCKOH BO3MOKHOCTH);

5. Jlo HACTYIUIEHHUS OpPraHU3alMOHHO-TEXHUYECKOM BO3MOXKHOCTH M TEXHOJIOTUYECKOW TOTOBHOCTH
UHPOPMALIMOHHOM CHCTEMBI, O00ECHEeUMBaIONICl BEICHUE OYXTalTepCKOro ydera B YUPEKACHUU
(crienuanu3upoOBaHHOTO IMPOTPAMMHOIO  MPOJAYKTAa), (OPMUPOBAHUS DIIEKTPOHHBIX JOKYMEHTOB,
ocymecTBisieTcst GopMupoBaHKE JOKYMEHTOB, YKa3aHHBIX B I1. 2 [lonoxkenus, Ha OyMa>KHOM HOCHUTETIE.

6. B byxranteputo mnepenaroTcs OPUIHMHAIBI MEPBUYHBIX (CBOJIHBIX) YUYETHBIX JIOKYMEHTOB,
c(OpMUPOBAHHBIX Ha OYMaKHOM HOCHUTEJIE.

7. Ilpu HaIM4YKUK CUCTEMBI AJIEKTPOHHOT'O JOKYMEHTOO00pOTa MEXAY COTPYAHUKAMU Y UpeKICHMUS,
B TOM YHCIIE ITPU HAJTMYUHU TEXHUUECKOW BO3MOXKHOCTH OCYIIECTBIIATH 3JIEKTPOHHBIA TOKYMEHTOOOOPOT €
COTPYIHUKAMU YUpPEKJIEHUS C UCIOJIb30BaHHUEM MH(POPMAIIMOHHON CUCTEMBI, 0OeCTIeunBaIOLIel BeeHIE
Oyxrantepckoro yuyera B Yupexaenuu (CO/1), coTpyaHuku YupexaeHus (OTBETCTBEHHbIE JIUIa) 00s3aHbI
IPEIOCTaBIATh B byXranrepuio ckaH-KOMUM NMEPBUYHBIX (CBOJIHBIX) YUETHBIX JOKYMEHTOB, COAEpIKAILIUX
COOCTBEHHOpYYHbIE MOANUCH (C(HOPMUPOBAHHBIX HA OYMa)KHOM HOCHUTEIE).

CkaH-Konus TNEepPBUYHOIO (CBOJHOIO) YYETHOIO JOKYMEHTa, C(OPMHUPOBAHHOIO Ha OyMaKHOM
HOCHTEJIE, IPEJOCTABIAETCS B byXrauTtepuro B cilydae OTCYTCTBUS BO3MOYKHOCTH JINLIOM, OTBETCTBEHHBIM
3a ¢popMHpOBaHUE U (WJIH) MPEIOCTaBICHUE JOKYMEHTa Ha OyMa)KHOM HOCHTEJIEe, CBOEBPEMEHHO TepeIaTh
opuruHai (MOAJMHHUK) T0KyMeHTa B Byxranrteputo.

OTBETCTBEHHOCTh 3a COOTBETCTBHE CKAH-KOIIMMU IOJUIMHHHUKY JOKYMEHTa BO3J1araercs Ha JIMLO,
OTBETCTBEHHOE 3a O(QOpPMIICHHE YKa3aHHBIM JOKYMEHTOM (pakTa XO3WCTBEHHOM XW3HU M (WiIK) 3a
dopmupoBaHne W (WiIM) mepenady Tako ckaH-komuu. Ilepegaya ckaH-KONMM TNEPBHUYHOIO YYETHOTO
JIOKYMEHTa OCYIIECTBIISIETCS] MPH YCIOBUU €€ MOJMUCAHUS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
COOTBETCTBHUE TAKOH CKaH-KOIHMH MOJJIMHHUKY JOKYMEHTA, KBaTU(PHUIUPOBAHHON 3JIEKTPOHHOM MOANUCHIO
(OUIT).

8. IIpenocraBieHne CKaH-KOIMM HE OCBOOOXKIAET OTBETCTBEHHBIX JMII OT 0O0f3aHHOCTH
NperocTaBUTh B byxranreputo  OpurMHans  NEPBHUYHOTO  (CBOJAHOIO)  YY4ETHOTO  JOKYMEHTAa,
chopMHpOBaHHOrO Ha OyMa)kXHOM Hocutene, B TedeHue 10 paboumx IHEH ¢ MOMEHTa MpeaoCTaBICHUS
CKaH-KOIUH TaKOro JJOKYMEHTA.
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9. IlpenocraBnenne B byxraiarepuio MHBIX JOKYMEHTOB (CBEICHUM), HEOOXOIUMBIX JJIsi BEJCHUS
Oyxraiarepckoro ydera u (popMupoBaHUS OTYETHOCTH, TaKKe BO3MOXKHO IyTEM Iepelayd CKaH-KOMUU
nokymeHTa B CO/] mpu ycioBUM €€ NOANUCAaHUS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ COOTBETCTBUE
TaKOM CKaH-KOMUH MOJIMHHUKY JOKYMEHTA, KBATM(PUITMPOBAHHON 3IEKTPOHHOM moanuckio (DLIT).

10. B ¢popme 31eKTpOHHBIX JOKYMEHTOB, IMOANMCAHHBIX IEKTPOHHON MOIIHUCHIO0, TPHHUMAIOTCS K
yueTy NepBUYHbIC (CBOJHBIC) YYETHBIC JOKYMEHTBI, PETUCTPBI OyXraJITepCKOro y4eTa, COCTaBICHHBIE IO
YHUDUIUPOBAHHBIM (POpPMaM 3JIEKTPOHHBIX JOKYMEHTOB, YTBEPKICHHbIM:

a) pazjenavu 4 U 5 Metoauveckux yka3zaHui k npukazy Munduna Poccun ot 30.03.2015 N 521;

0) npukazom Munguna Poccun ot 15.04.2021 N 61u B penakuuun npukaza Munduna Poccun ot
30.09.2021 roga N 142#;

B) npukazom Munduna Poccuu ot 15.04.2021 N 611 B penakuuun npukaza Munduna Poccuu ot
28.06.2022 N 100m;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B penakiuu npukaza Munduna Poccun ot
07.11.2022 N 157=n.

11. Ilepexon Ha opmupoBanue YHUGDUIUPOBAHHBIX (OPM AIEKTPOHHBIX TOKYMEHTOB, YKa3aHHBIX
B 1. 10 IlonoxeHusi, B BHJE 3JIEKTPOHHBIX JOKYMEHTOB, HOJINHCAHHBIX 3JIEKTPOHHOW MOJIMCHIO,
OCYIIECTBIISIETCS 10 (PAKTy TEXHOJIOTUYECKON TOTOBHOCTH HH(POPMAIIMOHHON CHCTEMBI, 00ecTieunBaroIeit
BeJIeHHE OyXTalITepCKOro yuyera B YUpeKIeHUH (CIEeNUATM3UPOBAHHOTO MPOTPAMMHOI0 MPOAYKTa), HO HE
paHee HACTYIUICHHUS J1aThl Hauyana MPUMEHEHUS B YUPEeKICHUH YHU(PUIMPOBAHHBIX (HOPM SIEKTPOHHBIX
JIOKYMEHTOB corjiacHo mil. 3 u 4 [TonoxeHus.

12. O TeXHOJOTMYEeCKOH TOTOBHOCTH (OpPMHUpPOBaHUS YHUDUIUPOBAHHBIX (HOPM DIIEKTPOHHBIX
JIOKYMEHTOB, yKa3aHHbIX B 11. 10 [Tonoskenus, B BU€ 3IEKTPOHHBIX JOKYMeHTOB byxranrepust yBegomiser
BCEX COTPYAHUKOB YUpEXJEHUS, UMEIOIIMX OTHOIIEHUE K YYETHBIM IpOILENypaM U OTBETCTBEHHBIX 3a
oopmiieHre (QakTOB XO3SIMCTBEHHOHN *HU3HU U (QopMHUpoBaHUE U (WIM) MpeAcTaBlieHue B byxrantepuro
JOKYMEHTOB  (CBEACHHH), HEOOXOMUMBIX [UIsl BEACHHUS OyXTalTEepCKOro yudera, B  IMOPSJKE,
npeaycMoTpeHHoM . 13 - 15 [TonoxeHus.

13. YBenpomiieHue 0 MPUMEHEHHUH AIIEKTPOHHBIX JOKYMEHTOB MOKET (DOPMUPOBATHCS B OTHOIICHUN
KaK OJHON YHU(UIIUPOBAHHOU (HOPMBI SJIEKTPOHHOTO JOKYMEHTA, TaK U HECKOJIbKUX YHHU(PHUIIUPOBAHHBIX
(OpM 3IEKTPOHHBIX TOKYMEHTOB.

B VBemomienun o mpuMEHEHHH JJIEKTPOHHBIX JOKYMEHTOB JIOJDKHA COJAEPIKATHCA CIEAYIOIIast
uH(popManus:

a) HaMMEHOBaHUe YHU(UIIMPOBAHHON (OPMBI AIEKTPOHHOTO JOKYMEeHTa U kKo ¢popmel o OKVY /1;

0) HauMeHOBaHue npuka3za MuHpuHa Poccum, KOTOpbIM yTBepkKIeHa yHU(UIMpOBaHHAs (Gopma
3JEKTPOHHOTO JOKYMEHTA;

B) laTa mepexoja Ha (OpMHUpPOBaHUE MEPBUYHOIO (CBOAHOTO) YYETHOTO JIOKYMEHTa, PErucrpa
OyXrajaTepckoro y4yera, COCTaBJIEHHOTO 10 YHU(UIUPOBAHHON (opMe 3JIEKTPOHHOTO JIOKYMEHTa, B BUJE
JJIEKTPOHHOTO  JIOKYMEHTA, IOJAMUCAHHOTO »JJIEKTPOHHOM NOANKMCHIO (JaTa Hayajga NpUMEHEHHUs
3JIEKTPOHHOTO JOKYMEHTa YHU(DUIIUPOBAHHON (OPMBI).

14. YBenomsieHHe O NPUMEHEHHUU OHIIEKTPOHHBIX JIOKYMEHTOB (OPMHPYETCS OTBETCTBEHHBIM
coTpyaHuUKOM byxranrepuu, noanuceiBaercss [JaBHBIM OyXraiarepoM M HaIlpaBiIsSIeTCS COTPYIHUKAM
YupexneHus.

15. C VBenomieHHEM O NMPUMEHEHUM SJIEKTPOHHBIX JOKYMEHTOB JOJKHBI OBITH O3HAKOMJICHBI
COTPYIHUKH YUpEeXJEHHS, HMEIOLIUE OTHOUIEHHE K YYETHOMY Impoueccy Hu (win) oQdopMIICHHUIO
3JIEKTPOHHOTO JOKYMEHTA, HH(pOpMAIHs O KOTOPOM COAEPKUTCS B Y BEIOMIICHUH.

IIpn nampaBnenun YBenomuieHust depe3 COJl cOTpyAHMK CUMTAETCs O3HAKOMIIEHHBIM C JIaThl
HAIpPAaBJIEHUS TAKOTO Y BEIOMIICHUS.

[Ipyr OTCYTCTBMH TEXHUYECKOW BO3MOXHOCTH HAIPaBUTh COTPYIAHUKY ¥YBeaomiieHue uepes COJI
(dakT 03HAKOMJIEHHUSI JOJDKEH OBITh MOJTBEPXKIEH MyTEM MPOCTABICHHUS COTPYIHUKOM YUpPEXKAEHUS €ro
COOCTBEHHOPYYHOM MOANMKMCH W JaThl O3HAKOMJIEHUS B JIMCT€ O3HAKOMJIEHHS K YBEIOMIIEHHIO O
IIPUMEHEHNH DJIEKTPOHHOTO JOKYMEHTA.

16. IlepBruuHbIe (CBOJIHBIE) YUE€THBIE TOKYMEHTHI, PETUCTPBI OyXTraJlTEpPCKOro y4eTa, COCTaBJICHHbIE
10 YHU(PUIIMPOBAHHBIM (POpMaM 3JIEKTPOHHBIX JJOKYMEHTOB, B OTHOIIEHUH KOTOPBIX ObUTH C(HOPMUPOBAHBI
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YBenomiieHusT 0 NPUMEHEHUM DJJIEKTPOHHBIX JOKYMEHTOB, C JAaThl, yKazaHHoOW B noxm. "B" m. 13
[TonoxxeHns:

a) He GOpMHUPYIOTCS Ha OYMaKHOM HOCHUTEIIE;

0) GbopMHpYIOTCS OTBETCTBEHHBIMU COTPYAHMKAMU YUpPEXJIEHHs M HNPUHUMAIOTCA K Y4eTy
byxranrepueit B BUJie 2IEKTPOHHOIO TOKYMEHTA.

17.B cnyuyae mnpenocraBieHus B byxranrepuro chopMupoBaHHOro Ha OyMa)kKHOM HOCHTENE
NEPBUYHOTO (CBOAHOT0) YYETHOTO IOKYMEHTA, PETUCTPa OyXTalTepCcKOro yueTa, COCTaBICHHOTO MO opme,
B OTHOILEHUM KOTOPOW COTPYAHHMKH OBLIM YBEJAOMJIEHBI O IMPUMEHEHUU DJIEKTPOHHBIX JOKYMEHTOB, IPU
9TOM Aata (hOpMHUPOBAHMS TOKYMEHTa Ha OyMa)KHOM HOCHTEJIE COBIAAAET C AaTOM, yKa3aHHOU B o/, "B
1. 13 TlonoxeHus:, UM HACTYMHIIA TIOCTe TaKOW JAaThl, TOKYMEHT K y4eTy He IPUHHUMAETCA.

18. [Ipu ycinoBUU TEXHOJIOTWYECKON TOTOBHOCTH MH(OPMALMOHHOW CHCTEMBI, 00ecreunBaromen
BEJICHWE OYXTaJITepCKOrO ydeTa B YUpeKACHHWH, (OPMHUPOBATH B BHUJAE 3JIEKTPOHHOTO JIOKYMEHTA,
HOJNMCAHHOTO 3JIEKTPOHHOM MOJAMNMCHIO, IEpBUYHbIE (CBOJHBIC) YYETHbIE JAOKYMEHTBI, PErHCTpPbI
OyXrajaTepckoro y4yera, COCTaBJICHHBIE:

a) Mo yHU(UUIHUPOBAHHBIM (QopMaM, YTBEPKIECHHBIM pazzenaMu | - 3 MeTroauyeckux yKa3aHuid K
npukasy Munpuna Poccun ot 30.03.2015 N 52n;

0) o HeyHHU(PHUIUPOBAHHBIM opMaM, yTBepKAeHHbIM [Ipunoxennem N 2 Kk YueTHOH NOJINUTHKE;

[lepexox Ha hopMupoBaHHE JOKYMEHTOB, YKa3aHHBIX B HacToseM myHKTe llonoxkenus, B Bujae
JJIEKTPOHHBIX IOKYMEHTOB, OCYILECTBIISIETCS B MIOPSIKE, IPENYCMOTPEHHOM Il 13 - 17 [TomoxxeHus.

[lepBuuHble (CBOAHBIE) YYETHBIE JOKYMEHTBI, PETUCTPbl OYXTalTEpCKOIrO yuyeTa, yKa3aHHbIC B
HacTosAEeM NyHKTe [1o10xeHus, IPUHUMAIOTCS K YYETY B BUAE JIEKTPOHHBIX TOKYMEHTOB IIPH YCIIOBUU UX
HOJNMCaHusl KBaTM(PUUUPOBAHHOHN 31eKTpoHHOM moxanuceio (DLII) Bcemu nuuaMu, MOANUCH KOTOPBIX
npeaycMOTpeHbl Gopmoit pokymeHTa. [loamucaHme MOKYMEHTOB, YKAa3aHHBIX B HACTOSIIEM ITyHKTE
[Tonoxxenus, mpocToii anekTpoHHoi noanuckio (A1) He gomyckaeTcs.

19. 1o ¢akTy TEXHOIOTHYECKOH TOTOBHOCTH HH(OPMAIIMOHHON CHCTEMBI, 00eCHeunBaIONIeH
BeJICHUE OyXrajlTepcKoro ydera B YUpPEXICHMM (CHELUATU3MPOBAHHOIO IMPOrPAMMHOIO IPOAYKTa),
CTPYKTYpHOE Iojpa3jieneHue (JIML0), OTBETCTBEHHOE 3a OPraHU3alMI0 00eCreYeHHs! 3JIEKTPOHHBIMU
MOANUCIMU COTPYAHUKOB B YUPEXKJICHUHU, O 1aThl, yKazaHHOH B 11om. "B" 1. 13 Ilomoxxenus, opraHuzyer
[OJIyYE€HUE JJIEKTPOHHBIX MOANHMCEd M (WiIKM) 00ECleuyrMBaeT BCEX COTPYAHMUKOB, COCTaBISIOLIUX U
HOJNMCHIBAIOIIMX ~ DJIEKTPOHHbIE  JIOKYMEHTBI, IPOCTOM 3yeKTpoHHOW mnoxanuckto  (OI)  wmm
KBaJIM(ULMPOBAHHON 3neKkTpoHHOM mnoanuchio (DLII) B cooTrBeTcTBUM C TNOPSAIKOM, OINpEAETIEHHBIM
[Tpukazom N 61H, a TOJKHOCTHBIX JIMLI, YTBEPKJIAIOLIUX U COIVIACOBBIBAIOIIMX 3JIEKTPOHHBIE JOKYMEHTHI -

KBATH(UITMPOBAHHOM JIEKTPOHHOM moanuckio (D1IT).

20. Cotpynnuku byxrantepuu, OTBETCTBEHHBIE 32 ()OPMUPOBAHHUE CIPABOYHUKOB, HEOOXOIAUMBIX
JUISL 3aII0JIHEHUS SJIEKTPOHHBIX JJOKYMEHTOB, COTJIacytoT ¢ [ TaBHBIM OyXTaiaTepoM peKBU3UTHBIN cocTaB (MX
CoJiepKaHue) CIPABOYHMKOB JUIS KaKIOW YHHU(UIMPOBAHHOM (OPMBI 3JIEKTPOHHOTO JOoKyMmeHTa. [lo
TpeOoBaHuio [aBHOro Oyxrajirepa COTPYyIHUKAMHU YUPEXJIEHUS (CTPYKTYPHBIMH TOAPA3IEICHUSIMHU)
JIOJKHA OBITH MpeJicTaBlieHa HeoOxoaumast Ui GopMUpOBaHMs CIIPaBOYHUKOB HHpopManus. TpeboBaHus
I'maBHOro Oyxramrepa wmoryr ObITh OGOPMIJIEHBI B BHJIE CIYXEOHBIX 3alUCOK, JIOKJIAIHBIX,
MHPOPMALIMOHHBIX THMCEM, a TakXke B HHOW (opMme, MPeryCMOTPEHHOH perJaMeHTOM BHYTPEHHEro
JOKYMEHTaIbHOTO 000poTa VYupexnaeHus. M3MeHeHUs U JIONOJIHEHHs B CIPABOYHHUKH BHOCSTCA
coTpyaHuKaMu byxranrepuu no mepe HeoOX0JUMOCTH IO COTJIACOBaHMUIO ¢ ['JTaBHBIM OyXranTepoMm.
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